Active Job Seekers Of America
www.activejobseekers.org

Job Search Check List

Business Cards

Connect with Staffing Agencies

Create or Update LinkedIn Profile

Develop 5 success/power stories

Have a professional email address

Identify and Build your Network (who do | know?)
Identify your Support Team

Join Networking Groups

List of Target Companies

Post resume to Monster, Careerbuilder, Craigslist
Prepare Elevator Speech/Branding Statement/30 second
Put together a General Cover Letter Template

Reference Names and Numbers List

Sacramento Business Journal-register for free daily updates
Set up Google & Indeed Alerts

The Ladders- Register for free weekly updates

Update Resume- 2 people review it
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Weekly

Add to your network

Contact your network

Following up with target companies

Getting out of the house- Dressing for success
In Person- Networking — Job Seeker Group

In Person- Networking- Not job seeker related
Making time for yourself

Monday- Sac Bee —Job Front in Business Section
Posting on LinkedIn

Searching Job Boards (indeed, simply hired)
Setting up Informational Interviews
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Monthly/Quarterly
Contact your network with a bi-monthly or quarterly update
Update your resume on the job boards
Volunteer in your community
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Goals for the week:
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Resources:
Job Seeker Groups
Active Job Seekers of America www.activejobseekers.org
El Dorado Hills Chamber-Job Forum (916) 933-1335
Job One Career Coaching www.baysideonline.com/adults/career-coaching
ProNet Forums (Auburn and Roseville) and | Daniela Devitt ddevitt@employers.org
Professional Edge (Sacramento) (916) 396-9298
Sacramento ProNet www.sacpronet.com
Job websites Local Resources
www.caljobs.ca.gov WWww.careergps.com

www.careerbuilder.com
www.craigslist.com
www.dice.com
www.indeed.com
www.ladders.com

www.linkedin.com Media/Web
www.linkup.com www.sacbizjournal.com
www.medreps.com www.google.com/alerts

www.monster.com
www.nprcenter.org
www.simplyhired.com

WWWw.usajobs.gov Business & Thank you Cards
www.tweetmyjobs.com www.vistaprint.com

Keith Roswald at KR Graphics
Social Media krgraphicsl@yahoo.com
www.linkedin.com- Training offered each Use home computer- Buy blank business
month contact: melissa@smartnetstrategies.com cards at office supply store or Walmart
Networking Employment Services

LDS Employment Center
3000 Auburn Blvd. Suite D, Sacramento
Open M-F 8-5 phone: 916.482.1462

www.meetup.com
www.toastmasters.com

Local Resume/Career Services
Brand You- Judy Isaman jgisaman@aol.com 916.698.1055
Career Focus- Naomi Kinert www.careerfocus4u.com 916.337.6224
Hamilton Writing Services-Linda Hamilton www.hamiltonwriting.com 916.698.3461
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